6.3.3 Details of professional development / administrative training programmes organized by the Institution for non-teaching staff

during the year

Title of the administrative training programme organised for non-teaching

No. of participants

Dates (from-to) (DD-MM-YYYY)

staff
Thyrocare 48 26-04-2023
Workshop on Enchancing your research with new features in IEEE 50 17-02-2023
Adobe Express Training 100 16-02-2023
Book reading Program (Book Name: Eat that Frog) 28 30-01-2023
Soft Skills and Behavioral Skills at Workplace 58 06-01-2023 to 07-01-2023
One Day Workshop on Importance of Self-Management Skills 15 04-01-2023
Self Motivation to Enhance the Productivity 81 31-12-2022
Induction Programme for Non Teaching Staff 141 31-12-2022
Training Programme on LinkedIn Portal and Modules 11 21-09-2022

Note: Classify the data and provide in a chronological order
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Attendance — Thyrocare Camp dt. 26.04.2023
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Thyrocare Camp dt. 26.04.2023
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o/
12/22/23, 12:03 PM Rajarambapu Institute of Technology Mail - Half day workshop on “Enhancing your research with new features in IEEE " on...

Vishwas Hase <vishwas.hase@ritindia.edu>

-Half day workshop on “Enhancing your research with new features in IEEE ” on Friday 17th February
2023 '

.3 messages

Vishwas Hase <vishwas.hase@ritindia.edu> Mon, Feb 13, 2023 at 11:00 AM
To: etc <etc@ritindia.edu>, it@ritindia.edu, cse <cse@ritindia.edu>, electrical@ritindia.edu

Cc: "Prof Dr. Mrs. Sushma Kulkarni" <sushma.kulkarni@ritindia.edu>, Mahadev Patil <mahadev.patil@ritindia.edu>, nagaraj dharwadkar
<nagaraj.dharwadkar@ritindia.edu>, amol adamuthe <amol.adamuthe@pritindia.edu>, VAIJU KALKHAMBKAR <vaiju.kalkhambkar@ritindia.edu>, vijay
gondil <vijay.gondil@ritindia.edu>

Dear Sir

r discussion with Hon. Director and HOD,s a half day workshop on ¥ Enhancing your research with new features in IEEE ” on!
in RIT DIGITAL LIBRARY ( 2nd Floor)

As

Contain covered :

Identify new research areas and track technology trends

Learn to access supplemental items such as IEEE Media files, Algorithmic Codes & Datasets
Exporting mathematical equations and downloading high-resolution figures

Knowledge sharing and collaboration with team members

Research documentation and reference management

Advanced search techniques for campus interviews and placements

Quiz

This is for your kind information & attention

Warm regards,

Vishwas Hase

Librarian, RIT Central Library

Rajarambapu Institute of Technology ( An Autonomous) Sakharale | Islampur | Dist. Sangli 415414 | Maharashtra.
Administrator, Journal of Engineering Education Transformation (JEET)

http://www.ritindia.edu

Office: +912342220329 ( Ext- 02181), Mobile- 9960979003

Vidhwan [D: 208655 | ORCID ID: 0000-0002-8191-7835 | Google Scholar ID: JXzHvzQAAAAJ&hI

Follow us

:f in

Glad to assist you.
Ifyou ever have any other questions or issues, please do not hesitate to contact us again.

Vishwas Hase <vishwas.hase@ritindia.edu> Mon, Feb 13, 2023 at 1:13 PM
To: gdate@ebsco.com, Akshay Giri <AGiri@ebsco.com>

FYIP
fQuoted text hidden]

Vishwas Hase <vishwas.hase@ritindia.edu> Fri, Feb 17, 2023 at 9:23 AM
To: cse <cse@ritindia.edu>, electrical@ritindia.edu, etc <etc@ritindia.edu>, it@ritindia.edu

Cc: Mahadev Patil <mahadev.patil@ritindia.edu>, "Prof Dr. Mrs. Sushma Kulkarni" <sushma.kulkarni@ritindia.edy3, VAI§l KALKHAMBKAR
<vaiju.kalkhambkar@ritindia.edu>, amol adamuthe <amol.adamuthe@ritindia.edu>, nagaraj dharwadkar <nagaral.glh ar@ritindia.edu>, vijay
gondil <vijay.gondil@ritindia.edu>

b
Gentle reminder.... MOR
Quoted text hidden] ) ,
{Quoted texi hidden] CE. SOCIths

Sent from my Phone ' Rajarambapu Institute of Technology
BE e RE 'STF‘AR An Autonomous Institute
K.r:.b..Rajaramuapu Institute Of Technology - Rajaramnagar, Sakharale, (Islampur)
Rejaramnagar, Sakharale (Islampur) . e e e e o
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Rajarambapu Institute of Technology, Rajaramnagar

Central Library
Date :- 03 / 01 / 2023

Notice For Library Staff

All Library Staff hereby informed that Central
Library have organized workshop on “Importance of
Self-Management Skills” in Two parts. Part | will be
held on 4% January 2023 at Central Library at
10.30am. and Part Il will be held on 17t January 2023
at 10.30am. All should remain present for this

workshop.

Y
Librarian
Central Library

e . IRECTOR
REGISTRA K. E. Society's
=] SISTRAR :
e “Th‘jg\ Rajarambapu Institute of Technology

ute O lechnology - An Autonomous Institute
akharale (Islampur) i Isle
fidraie (islampu Rajaramnagar, Sakharale, (Islampur)




ENHANCING Y&JR
RESEARCHWITH N Half-Day Workshop On

~ NEWFEATURESIN "ENHANCING YOUR RESEARCH WITH NEW

G FEATURES IN IEEE "

Resource Person
Akshay Giri
Gourav Date

Organized by
RIT CENTRAL LIBRARY

Report

17* Feb 2023
RIT, Central Library

50 no.s
Faculty and Student
IRECTOR
S K. E. Society's
Rajarambapu Institute of Technology
’ REGISTZRAR An Autonomous Institute
K.E.S. Rajarambapu Institute Of Technology Rajaramnagar, Sakharale, (Islampur)

Rajaramnagar, Sakharale (Islampur) o



Objective of Activity

Identify new research areas and track technology trends

Learn to access supplemental items such as IEEE Media files, Algorithmic
Codes & Datasets

Exporting mathematical equations and downloading high-resolution figures
Knowledge sharing and collaboration with team members

Research documentation and reference management

Advanced search techniques for campus interviews and placements

Summary

First, our Librarian, Mr. V.L. Hase, RIT Central Library, welcomes Resources

Person Mr. Gaurav Date (Training Manager IEEE & EBSCO) & Mr.Akshay Giri
(Business Manager IEEE & EBSCO).

After that, resource person Mr. Gaurav Date gave information about the IEEE

platform. He demoed IEEE's new features, Advance search Added insight option, In
My setting Alert Option, and Subscribed Contains option. Then they added more
information about searching for journals by author, publication, and titles. They also
demoed exporting mathematical equations and downloading high-resolution diagrams.

A total of 50+ faculty and students attended the workshop and gave their feedback for
the workshop. The response from faculty and students has been very positive for
enhancing the knowledge of the IEEE platform.

Librarian Director
Mr. V. L. Hase Prof. Dr. Mrs. S. S. Kulkarni
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K.E.S. Rajarambapu Institute Of Technology
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Participants Feedback

RIT, CENTRAL LIBRARY

Half-day workshop on “Enhancing vour research with new features in IEEE™
on Friday. 17" February 2023

"FEEDBACK/SUGGESTIONS
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Halt-day workshop on “Enhancing your rescarch w.th new features in [EEE ™ on
Friday 17th FFebruary 2023
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ACTIVITY GLIMPSES
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IEEE Training Session
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K. E. Society’s

Rajarambapu Institute of Technology, Rajaramnagar
CENTRAL LIBRARY

Attendance Sheet

Half-day workshop on

“Enhancing your research with new features in IEEE”

Date:-17/02/2023
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Kasegaon Education Society's
Rajarambapu Institute of Technology, Rajaramnagar

“Book Reading Program” (Eat that Frog)
on
30t January, 2023

Report

Book Reading Program for non-teaching staff was organized by
Administrative Office at Continuing Education Center, RIT on 30%
January, 2023. The details of the book are as follows:

Name of the Book: Eat that Frog Author: Brian Tracy

The objectives behind the book reading activity were as follows -

e Personal Growth,

e Social Connection,

e Improvement of Analytical Skills, Focus and Concentration
e Vocabulary Expansion,

e Knowledge Acquisition,

e Stress Reduction,

e Enhancement in Imagination and Creativity

Welcome and introduction of the Program Objectives were addressed by Mr.
Sunil Jadhav. Each staff explained about how they were benefitted from the
books topics mentioned by the author in the book. He has further added that in
this book, Brian Tracy presents 21 tips to help us to stop delaying any work and
get it done in less time.

30 administrative staff members had participated in this program. The feedback
received from the participants was outstanding.

Prepared and submitted by -

K

Mr. Kapil Mandavkar Mr. Prakash Patil
Administrative Assistant Head, Establishment Section
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Kasegaon Education Society's
Rajarambapu Institute of Technology, Rajaramnagar
(An Autonomous Institute)

“Book Reading Activity Program”
on 30 January, 2023

Attendance Sheet

1 | Mrs. S. D. Patil W

ra%

=

2 Shri. A.I. Mulla i@/
|

I~
3 | Shri. S. B. Patil \ N

NS /
4 Shri. K. P. Mandavkar %)\H/

Sr. No. Name Si

5 Shri. S. P. Pawar /)Zwy

6 Shri. P. L. Patil

gn

7 Shri. A. B. Dhaj %4

8 Shri. J. B. Patil @
9 Shri. P. D. Sardesai %‘
10 | Shri. A. B. Deshmukh yj}@u
11 | Miss. A. J. Doshi A5 e

12 | Shri. A. L. Pawar ﬁ




Sr. No. Name Sign

13 Shri. S. V. Patil

14 Shri. B. S. Jadhav

g

15 | Shri. M. S. Patil gV

16 Shri. R. A. Patil %
=)

17 Shri. V. M. Jadhav

18 Shri. S. R. Patil

19 Mrs. N. N. Patil

20 Shri. V. D. Patil

21 Shri. S. V. Jadhav

22 Shri. G. B. Jadhav

23 Shri. S. L. Patil

24 Shri. G. S. Yadav

MRk

25 Shri. R. P. Madane @/

26 Shri. R. S. Dighe W-

27 | Shri. P. V. Aswale p.V. ASwale.

28 Shri. H. M. Kesarkar ﬂ\%, slzb
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K.E. Society's
Rajarambapu Institute of Technology

ATTENDANCE SHEET
Training of

ADOBE EXPRESS TRAINING UNDER

CSR ACTIVITY

DATE-16/2/2023
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K.E. Society's
Rajarambapu Institute of Technology

ATTENDANCE SHEET
Training of

ADOBE EXPRESS TRAINING UNDER

CSR ACTIVITY

DATE- 16/2/2023
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K.E. Society's

Rajarambapu Institute of Technology

ATTENDANCE SHEET
Training of

ADOBE EXPRESS TRAINING UNDER CSR ACTIVITY

DATE-16/2/2023
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K.E. SOCiety's

Rajarambapu Institute of Technology

ATTENDANCE SHEET
Training of

ADOBE EXPRESS TRAINING UNDER CSR ACTIVITY

DATE- 16/2/2023
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Kasegaon Education Society's
Rajarambapu Institute of Technology, Rajaramnagar

‘Adobe Express Training’
On Thursday, 16" February 2023




Kasegaon Education Society’s
Rajarambapu Institute of Technology, Rajaramnagar
(An Autonomous Institute)
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Website: https://www.ritindia.edu E-mail : director@ritindia.edu
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Dr. Mrs. S. S. Kulkarni
‘ Director
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Registrar




Kasegaon Education Society's

Rajarambapu Institute of Technology, Raj aramnagar

(An Autonomous Institute)

“Soft Skills and Behavioral Skills at Workplace”
Two day’s Training Program organized by Administrative Office

on 6* & 7' January, 2023

Program Schedule

SN Details Time
Day 1 : 06ttt January, 2023
1 Welcome and Lamp Lightening Request to Guests | 10.30 a.m. to 10.35 a.m.
2 | Introduction of Resource Person 10.35 a.m. to 10.40 a.m.
3 | Guest Guidance 10.40 a.m. to 11.00 a.m.
4 | Session Start 11.00 a.m. to 12.15 p.m.
S | Break 12.15 p.m. to 12.30 p.m.
6 | Session Continue 12.30 p.m. to 1.30 p.m.
7 | Lunch Break o 1.30 p.m. to 2.00 p.m.
8 | Session Continue 2.00 p.m. to 4.30 p.m.
Day End
Day 2 : 07th January, 2023
1 Session Start 10.00 a.m. to 12.15 p.m.
2 | Break 12.15 p.m. to 12.30 p.m.
3 Session Continue 12.30.p.m. to 1.30 pan.
4 Lunch Break LSt b e
) Session Continue
6 Vote of Thanks
FNENE ”

= DIRECTOR

K. E. Society's

Rajarambapu Institute of Technology

An Autonomous Institute
Rajaramnagar, Sakharale, (Isl

lampur)

s s



Kasegaon Education Society’s
Rajarambapu Institute of Technology, Rajaramnagar
(An Autonomous Institute)

Post- Sakharale, Tal - Walwa, Dist - Sangli, PIN - 415414
Website: https://www.ritindia.edu E-mail : director@ritindia.edu

Office Note

Date- 03/01/2023

Submitted to Hon. Director Madam

Submitted by — Mrs. S. D. Patil, Registrar

Sub —Approval for the Budget of Training Program.

With reference to above subject, Administrative wing has organized “Soft
Skills and Behavioral Skills at Workplace” for the Non-teaching staff on 6" & 7
January, 2023. We will be providing Attendance Certificate and tea at the end of
the session to all participants. The budget required for the same is approx. Rs.

25,500/-.

We request you to kindly approve the same.

oo 2

Mrs. Kapil Mandavkar Mr. Prakash Patil Mrs. Sarika Patil
Admin. Asst. Section Head Registrar

” p&,w

Remark —

St
[ye

Dr. Mrs. S. S. Kulkarni

Director

IRECTOR
K. E. Society's
Rajarambapu Institute of Technology
An Autonomous Institute
Rajaramnagar, Sakharale, (Islampur)
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Budget Details for Training Program for Non-Teaching Staff

Approx. Participants: 52

SN Particulars Price Amount
1 Zegl:;jzr?;f;r?fsil:; et 20,000 20,000
2 | partcipants 92 + 03 Resource persons | 12/ | 6%0
3 Material for Photo Pujan 300
4 Tea for Two Days 10/- 1000
5 Notepad & Pen 10/- 400
6) Lunch for Resource Persons 2500
7 Tea & Biscuits for Resource Persons 200
8 Misc. Expenses 440

Total 25,500/-

%
IRECTOR '

K. E. Society's
Rajarambapu Institute of Technology
An Autonomous Institute

Rajaramnagar, Sakharale, (Islampur)
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Sanvad Office, Near Wai Urban Bank, Vishrambag, Sangli 416415
Proprietor - Sharvari V. Tathavadekar
PRO : 9850048201

Inv. No.: 2023/01/01 Date : 09-01-2023
INVOICE
Client Name : Rajarambapu Institute of Technology (RIT)
Address : Sakharale, Islampur,Tal. : Walwa, Dist.Sangli
Sr.No Particulars Amount
1| Non Teaching Staff Training
Day 1 ( Date: 06/01/2023) Fees ‘ 10,000.00|
Travelling Expenses 750.00

2| Non Teaching Staff Training

Day 2 ( Date : 07/01/2023) Fees - - 10,000.00]
Travelling Expenses 750.00|
Total Amount Rs. 21500.00

(in words Twenty Cne thousand Five Hundred Only_)

Bank Account Holder Sharvari Vishal Tathavdekar

Bank - Federal Bank

Branch - S. T. Colony, Sangli

Acc. No - 14940100137653

IFSC : FDRLO001494 For DAMN QU)RE
)

roprietor

£oC
Authorised $ignaiary

>/

~BIRECTOR
K. E. Society's
Rajarambapu Institute of Technology
An Autonomous Institute
Rajaramnagar, Sakharale, (Islampur)




K. E. Society’s
Estd. 1983

RAJARAMBAPU INSTITUTE OF TECHNOLOGY o
|

%% i An Autonomous Institute, Affiliated to Shivaji University, Kolhapur
NG Approved by AICTE New Delhi, D.T.E., Govt. of Maharashtra RAURAIBAPU INSTIUTE OF TECNDLOGY
= : DTE Code:
V."*%mm‘m NAAC Accredited 'A+' Grade  NBA Accredited ENezm,ﬁagm
PLaTingy JuBILEE
, . R B Date: 09
Ref: RI/EStb 1166 [ 20 6 JAN /73

To,

Training Team,
DAMN SURE,
Sangli.

Dear Madam,

Thank you for the acceptance of our invitation and conducted the workshop

on “Soft Skills and Behavioral Skills at Workplace” topic. You have
explained the importance of Soft Skills and Behavioral Skills at workplace in
a very simple way through the activities during the session.

The staff who have attended really enjoyed your session and it is reflecting
through the feedback given by them. We appreciate you for the spending your
time to guide our staff.

Thank You once again.

Regards, .
b}
m/u ‘ . ' wmnaga
/———f:/‘ S u,lf it r
s = THonemeus
rﬁ Director A&

Mﬁ'ron ;
N &ﬁ\/ K. E. Society's
T Bt 5 i Rajarambapu Institute of Technoloay
REGISTRAR ; An Autonomous Institute
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Damn Sure
Self-Awareness Form
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K.E. Society’s
Rajarambapu Institute of Technology, Rajaramnagar

Training Program “Soft Skills and Behavioral Skills at Workplace”
for Non-Teaching Staff on 06 January, 2023

Attendance Sheet

; Emp ID Name of Staff Designation Department Signature
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K.E.

Society’s

Rajarambapu Institute of Technology, Rajaramnagar

Training Program “Soft Skills and Behavioral Skills at Workplace”
for Non-Teaching Staff on 06 January, 2023

Attendance Sheet

; Emp ID Name of Staff Designation Department Signature
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IC.E. Society’s
Rajarambapu Institute of Technology, Rajaramnagar

Training Program “Soft Skills and Behavioral Skills at Workplace”
for Non-Teaching Staff on 06 January, 2023

Attendance Sheet

; Emp ID Name of Staff Designation Department Signature
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ICE. Society’s

Rajarambapu Institute of Technology, Rajaramnagar

Training Program “Soft Skills and Behavioral Skills at Workplace”
for Non-Teaching Staff on o6 January, 2023

Attendance Sheet

; Emp ID Name of Staff Designation Department Signature
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K.E. Society’s
Rajarambapu Institute of Technology, Rajaramnagar

Training Program “Soft Skills and Behavioral Skills at Workplace”
for Non-Teaching Staff on o6 January, 2023

Attendance Sheet
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K.E. Society’s
Rajarambapu Institute of Technology, Rajaramnagar

Training Program “Soft Skills and Behavioral Skills at Workplace”
for Non-Teaching Staff on 06 January, 2023

Attendance Sheet

Emp ID Name of Staff Designation Department Signature
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K.E. Society’s

Rajarambapu Institute of Technology, Rajaramnagar

Training Program “Soft Skills and Behavioral Skills at Workplace”
for Non-Teaching Staff on 06  January, 2023

Attendance Sheet
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K.E. Society’s
Rajarambapu Institute of Technology, Rajaramnagar

Training Program “Soft Skills and Behavioral Skills at Workplace”
for Non-Teaching Staff on 7" January, 2023

Attendance Sheet

\
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K.E

. Society’s

Rajarambapu Institute of Technology, Rajaramnagar

Training Program “Soft Skills and Behavioral Skills at Workplace”
for Non-Teaching Staff on 7" January, 2023

Attendance Sheet
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K.E.

Society’s

Rajarambapu Institute of Technology, Rajaramnagar

Training Program “Soft Skills and Behavioral Skills at Workplace”
for Non-Teaching Staff on 7" January, 2023
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K.E. Society’s

Rajarambapu Institute of Technology, Rajaramnagar

Training Program “Soft Skills and Behavioral Skills at Workplace”
for Non-Teaching Staff on 7" January, 2023

Attendance Sheet
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Kasegaon Education Society’s
Rajarambapu Institute of Technology, Rajaramnagar
(An Autonomous Institute)

Post- Sakharale, Tal - Walwa, Dist - Sangli, PIN - 415414
Website: https://www.ritindia.edu E-mail : director@ritindia.edu

Two Day’s Training Program “Soft Skills and Behavioral Skills at
Workplace”
for Non-Teaching Staff on 6™ & 7% January, 2023

Feedback Form
Questions very Good | Fair | Poor
Good
Q.1) How is the objective of this Training Program?
(a1 ST T 38T HT dICaT?) N

Q.2) How are the contents of the training program?

(S el Ars ot wei 8mR?)

Q.3) How efficient and effective is the execution of the

g
training program? s
(ar ST vRmeEh siaerasauft et wrfer anfor yurdt smg?)

N

Q.4) How would you rate your overall experience with this
training program?

(1 S+ URHelte H=T THUT SHATAT g1 B X HRIE?)

Q.5) What change will you bring in your professional life after attending this training
program?

(A1 BRI IURT AfeeHaR qral JH=T SaTA® SHa-Td B1g 96 TS 3MUla?)
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K.E. Society’s
Rajarambapu Institute of Technology, Rajaramnagar

Training Program “Seft Skills and Behavioral Skills at Workplace”
for Non-Teaching Staff on 7% January, 2023
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Training Program on
“Self-Motivation to Enhance the

Productivity”
on 31 December, 2022

Organized by:
Administrative Office,
Rajarambapu Institute of Technology,
Rajaramnagar

Resource Person: Ms. Bhakti Phadke




Kasegaon Education Society's

Rajarambapu Institute of Technology, Rajaramnagar

Training Program on “Self-Motivation & Enhance the Productivity”
on 31% December, 2022

Report

Training Program on “Self-Motivation & Enhance the Productivity” for non-
teaching staff was organized by Administrative Office on 31st December, 2022. The
main objective of the program was to empower participants with strategies and
techniques to enhance self-motivation and productivity in both personal and
professional aspects of their lives.

Resource Person: Ms. Bhakti Phadke, Rubicon, Goa

Program Schedule

SN Details Resource Person Time

Wel d L

1 .e COHTC an P M, Sunil Jadhav 2.30 p.m. to 2.35 p.m.
Lightening Request to Guests

2 Introduction of Guest Mrs. Sarika D. Patil 2.35 p.m. to 2.40 p.m.
Training Program on “Self-

3 Motivation to enhance the | Ms. Bhakti Phadke 2.40 p.m. to 5.15 p.m.
Productivity”

Mr. Kapil P,
4 Vote of Thanks Mandavkar 5.15 p.m. to 5.20 p.m.
g Refreshment 5.20 p.m. to 5.30 p.m.

81 administrative staff members had participated in this program. The Training
program received positive feedback from participants, with many expressing gratitude
for the practical tools and strategies shared. Some participants mentioned that the
interactive activities and group discussions were particularly helpful in applying the
concepts learned.

Prepared and submitted by -

Mr. Ka%vkar

Administrative Assistant

\
KES. Rajarambapu Inst
* _ Raigramnagal,

Mr. Prakash Patil
Head, Establishment Section




Kasegaon Education Society’s
Rajarambapu Institute of Technology, Rajaramnagar
(An Autonomous Institute)

Post- Sakharale, Tal - Walwa, Dist - Sangli, PIN - 415414
Website: https://www.ritindia.edu E-mail : director@ritindia.edu

fc. 33/83/30R

NOTICE

TR faHNT (Administrative Office) Tt HETAETGUTdS RigibtR BHAI-ITET!
“Self-Motivation to enhance the Productivity” a7 fdwamasie aHaiy fAie 3 fedeR,

R0RR G PSR - [TURTAT B lo T URT .30 d Y30 T dd ST
FS TS

T af- Yez=ar prip A Aafed & IufRUd .

Dr. Mrs. S. S. Kulkarni
Director

Mrs. S. D. Patil
Registrar

P -
K. E. Society's

REGISTRAR Rajarambapu Institute of Technology
An Autonomous Institute

jarambapu Institute Of Technology : X
, Sakharale (Islampur) Rajaramnagar, Sakharale, (Islampur)
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Kasegaon Education Society’s
Rajarambapu Institute of Technology, Rajaramnagar

(An Autonomous Institute)
Post- Sakharale, Tal - Walwa, Dist - Sangli, PIN - 415414

Website: https://www.ritindia.edu E-mail : director@ritindia.edu

Office Note

Date- 29/12/2022
Submitted to Hon. Registrar, Mrs. S. D. Patil
Submitted by — Mr. P. L. Patil, Establishment Section Head

Sub —Approval for the Budget of Training Program.

With reference to above subject, Administrative wing has organized Training
Program on “Self-Motivation to Enhance the Productivity” for the Non-teaching
staff on 31% December, 2022. We will be providing Certificates to participants and
tea at the end of the session to all participants. The budget required for the same is
approx. Rs. 3,500/-.

We request you to kindly approve the same.

Mrs. Ka andavkar Mr. Prakash Patil
Admin. Asst. Section Head

Remark — FMLA

Mrs.ﬁa/Patil

Registrar
D TOR
o K. E. Society's
REGISTRAR Raiarambapu Institute of Technology

stitute

K.E.S. Rajarambapu Institute Of Technology * C /
: , Sakharale, (Islampur)

Rajaramnagar, Sakharale (Islampur)



Budget Details for Training Program for Non-Teaching Staff

Approx. Participants: 120

REGCISTRAR

SN Particulars Price Amount
1 Certificates for Participants 12/- 1440
2 | Tea 10/- 1200
3 | Cadbury 10/- 100
4 Misc. Expenses 760
Total 3,500/ -
|
DI TOR
. E.-Society's
Rajarambapu Institute of Technology
An Autonomous Institute

Rajaramnagar, Sakharale, (Islampur)




K. E. Society’s

RAJARAMBAPU INSTITUTE OF TECHNOLOGY

An Autonomous Institute, Affiliated to Shivaji University, Kolhapur
Approved by AICTE New Delhi, D.TE., Govt. of Maharashtra

Estd. 1983

DTE Code;

NAAG Accredited ‘A+' Grade - NBA Accredited | EN6214.MB6214
PLATINy JuBILEE
Ref: RIT/ $atb [ (1] 4 [ 2005w 23 Date:
Date: 30/12/2022

To,

Ms. Bhakti Phadke,

Rubicon,

Goa

Sub: Letter of Invitation as a Resource Person for Training program.
Dear Madam,

We are delighted by having an opportunity to invite you as a resource person
to enlighten our staff on Training Program “Self-Motivation to Enhance the

Productivity”. They will be grateful to listen the experiences and obinions
shared by you. This Training Program will be organized on 31st December,

2022 from 2.30 p.m. to 5.30 p.m.

We hope you will accept the invitation and help our staff to gather knowledge.
Thank you very much.

Regards,

Dr. A. B. Kakade,
I/C Director

RECTOR
K. E. Society's |
o w R Rajarambapu Institute of Technology
pibirecl l An Autonomous Institute

u Institute OF Technology - Rejaramnagar, Sakharale, (Islampur)
nnagar, Sakharele (Islampur) - e

Ra;aramnagar Islampur, Dist. Sangli, Maharashtra 415 414, India. Cell : 09970700700
Tel.: +91 2342 220329, 221001 E-mail : dlrector@ntmdla edu




K. E. Society’s

RAJARAMBAPU INSTITUTE OF TECHNOLOGY

An Autonomous Institute, Affiliated to Shivaji University, Kolhapur
) Approved by AICTE New Delhi, D.TE., Govt. of Maharashtra

Estd 1963 -

- NAAC Accredited A+ Grade * NBA Accredited o
PLATIyM JuBILER TR N
Ref: RIT/ &xFb | LEAN [ 90830 2R Date: JAN 2073
To,
Ms. Bhakti Phadke,
Rubicon,
Goa

Dear Madam,

Thank you for the acceptance of our invitation and conducted the workshop
on “Self-Motivation to Enhance the Productivity” topic. You have

explained the importance of self-motivation and how to enhance the
productivity in a very simple way through the activities during the session.

The staff who have attended really enjoyed your session and it is reflecting
through the feedback given by them. We appreciate you for the spending your
time to guide our staff, '

Thank You once again. - o N

Regards,

Ra}aramrlagar

S |- Autonomois
415 414

Dr. Mrs. S. S. Kulkarni, ,

Director
D CTOR
. Society's
o &/ I Raj bapu Institute ofT:echno!ogy
REGISTRAR An Autonomous Institute
K.E.S. Rejarambapu Institute Of Technology - Rajaramnagar, Sakharale, (t";lahﬂli)flf‘)gw ;

Rajaramnagar, Sakharale (Islampur)

- Raiaramnanar Islamnir Nict Qannli Maharachira 14 RA4A India Dl AOOZATANTAN . 0



Kasegaon Education Society's

Rajarambapu Institute of Technology, Rajaramnagar
(An Autonomous Institute)

“Self-Motivation & Enhance the Productivity”
Organized by Administrative Office
on 315t December, 2022

Program Schedule

S . Time

N Details Resource Person

1 Welcome and Lamp Lightening 2.30 p.m. to 2.35 p.m.
Request to Guests

2 | Introduction of Guest 2.35 p.m. to 2.40 p.m.
Training Program on “Self-

3 | Motivation to enhance the Ms. Bhakti Phadke |2.40 p.m. to 5.15 p.m.
Productivity”

4 | Vote of Thanks 5.15 p.m. to 5.20 p.m.

S | Tea 5.20 p.m. to 5.30 p.m.

. E. Society's
R \R | Rajarambapu Institute of Technology
‘ i An Autonomous Institute
miuno Islampur)

& . . : . n Qal hari (
K.E.S. Rejarambapu Institute Of Technology - Rejaramnagar, Sakharale, (15
Rejaramnagar, Sakharale (Isiampur) o
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K.E. Society’s

Rajarambapu Institute of Technology, Rajaramnagar

Training Program “Self-Motivation to Enhance the Productivity”
for Non-Teaching Staff on 31" December, 2022

Attendance Sheet

; Emp ID Name of Staff Designation Department Signature
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K

.E. Society’s

Rajarambapu Institute of Technology, Rajaramnagar

Training Program “Self-Motivation to Enhance the Productivity”
for Non-Teaching Staff on 31 December, 2022

Attendance Sheet

13: Emp ID Name of Staff Designation | Department | Signature
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K.

Society’s

Rajarambapu Institute of Technology, Rajaramnagar

Training Program “Self-Motivation to Enhance the Productivity”
for Non-Teaching Staff on 31" December, 2022

Attendance Sheet

1?] Emp ID Name of Staff Designation Department Signature
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Kasegaon Education Society’s
Rajarambapu Institute of Technology, Rajaramnagar
(An Autonomous Institute)

Post- Sakharale, Tal - Walwa, Dist — Sangli, PIN - 415414
Website: https: //www.ritindia.edu E-mail : director@ritindia.edu

Training Program “Self-Motivation to Enhance the Productivity”

for Non-Teaching Staff on 315 December, 2022

Feedback Form

Very

Questions Good Good | Fair | Poor

Q.1) How is the objective of this Induction Program?
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Q.2) How are the contents of the Induction Program?
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Q.5) Write your feedback in brief about this training program.

(at RO PRHIES G adf‘umqahmﬁm)

3P HT B q-&mT JTF“A?.@ iy

C
Hd NN Xl Jﬂdésmv) Z7sid )

n hfJ
A
O A ,.—--?: :'\V = T IRECTOR
o ISTBAR! | K. E. Society's
E.S. R :‘I?faw@ Of Technology Rajarambapu Institute of Technology
Z) Sakharale (Istampur) An Autonomous Institute

Rajaramnagar, Sakharale (lslampur)




Kasegaon Education Society’s

(An Autonomous Institute}
Post- Sakharale, Tal - Walwa, Dist — Sangli, PIN - 415414

Rajarambapu Institute of Technology, Rajaramnagar

Website: https://www.ritindia.edu E-mail: director@ritindia.edu

Training Program “Self-Motivation to Enhance the Productivity”

for Non-Teaching Staff on 31% December, 2022

Feedback Form
Questions very Good | Fair | Poor
Good
Q.1) How is the objective of this Induction Program? o
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(a1 TSR MU Aieuht w3 318?)
Q.3) How efficient and effective is the execution of the
Induction Program? v
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Q.4) How would you rate your overall experience with this
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Kasegaon Education Society’s
Rajarambapu Institute of Technology, Rajaramnagar

(An Autonomous Institute)
Post- Sakharale, Tal - Walwa, Dist - Sangli, PIN - 415414

Website: https://www.ritindia.edu E-mail : director@ritindia.edu

Training Program “Self-Motivation to Enhance the Productivity”

for Non-Teaching Staff on 315 December, 2022

Feedback Form
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Kasegaon Education Society’s

(An Autonomous Institute)
Post- Sakharale, Tal - Walwa, Dist - Sangli, PIN - 415414

Rajarambapu Institute of Technology, Rajaramnagar

Website: https: //www.ritindia.edu E-mail : director@ritindia.edu

Training Program “Self-Motivation to Enhance the Productivity”

for Non-Teaching Staff on 315 December, 2022

Feedback Form

Questions

Very

Good Good | Fair | Poor

Q.1) How is the objective of this Induction Program?
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Staff Induction Program

315 December, 2022

Organized by:
- Administrative Office,
Rajarambapu Institute of Technology,
- Rajaramnagar

Resource Person: Mrs. S. D. Patil, Registrar, RIT, Islampur




Kasegaon Education Society's

Rajarambapu Institute of Technology, Rajaramnagar

“Staff Induction Program”
on 315 December, 2022

Report

The Staff Induction Program was implemented to ensure a smooth transition for new
employees into the Institute. This report provides an overview of the program, its
objectives, activities, and feedback received.

Objectives of the Staff Induction Program:

To familiarize new employees with the Institute's mission, vision, and values.
To provide essential information about Institute policies, procedures, and
organizational structure.

To introduce new faculty to their teams, colleagues, and key stakeholders.

To enhance understanding of the Institutes culture, expectations, and work

environment.
Program Schedule
SN Details Resource Person Time
1 S¥slenmeandiLamp Kighteming Mr. Sunil V. Jadhav | 10.15 a.m. to 10.20 a.m.
Request to Guests
2 | Introduction of Guest Mr. Prakash L. Patil | 10.20 a.m. to 10.25 a.m.
Guest Guidance
1. Hon. R. D. Sawant, Secretary,
K. E. Society
3 | 2. Hon. S. D. Patil, Member Mr. Sunil V. Jadhav | 10.25 a.m. to 11.00 a.m.
3. Dr. A. B. Kakade,
Dean R & D
4. Mrs. S. D. Patil, Registrar
Workshop on “Administrative | Mrs. S. D. Patil,
4 | Practices at RIT” (Induction | Registrar 11.00 a.m. to 12.30 a.m.
Program)
Question — Answer Session . .
. Sarika D. Patil . .m. 45 p.m.
3 Conbis ik Bkt & Tea Mrs. Sarika D. Patil | 12.30 a.m. to 12.45 p.m
6 | Activity 12.45 p.m. to 2.00 p.m.
7 | Prize Distribution 2.00 p.m. to 2.15 p.m.
Mr. Kapil  P.
8 | Vote of Thanks Mandavkar 2.15 p.m. to 2.20 p.m.
9 |Tea 2.20 p.m. to 2.30 p.m.




141 administrative staff members had participated in this program. The Training
program received positive feedback from participants, with many expressing gratitude
for the practical tools and information shared. The Staff Induction Program has proven
to be a valuable initiative in welcoming and integrating new employees into the

organization.

Prepared and submitted by -

Mr. K Mandavkar Mr. Prakash Patil
Administrative Assistant Head, Establishment Section



Kasegaon Education Society’s
Rajarambapu Institute of Technology, Rajaramnagar

(An Autonomous Institute)

P Post- Sakharale, Tal ~ Walwa, Dist - Sangli, PIN - 415414
e Website: https://www.ritindia.edu E-mail : director@ritindia.edu
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Kasegaon Education Society’s
Rajarambapu Institute of Technology, Rajaramnagar
(An Autonomous Institute)

Post- Sakharale, Tal - Walwa, Dist - Sangli, PIN - 415414
Website: https://www.ritindia.edu E-mail : director@ritindia.edu

Office Note

Date- 29/12/2022

Submitted to Hon. Registrar, Mrs. S. D. Patil

Submitted by — Mr. P. L. Patil, Establishment Section Head

Sub —Approval for the Budget of “Induction Program”

With reference to above subject, Administrative wing has organized
“Induction Program” (Administrative Practices at RIT) for the Non-teaching
staff on 31°" December, 2022. We will be providing tea & breakfast at the end of the
session to all participants. The budget required for the same is approx. Rs. 5,500/-.

We request you to kindly approve the same.

—ytael

Mrs. Kapil Mandavkar Mr. Prakash Patil

Admin. Asst. Section Head
Remark — F@m')'t‘g_J
Mrs. Sarika Patil
Registrar
DIRECTOR 1
K. E. Society's

Rajarambapu Institute of Technology
An Autonomous Institute
Rajaramnagar, Sakharale, (Islampur)
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Budget Details for Induction Program for Non-Teaching Staff

Approx. Participants: 120

SN Particulars Price Amount
1 Notepad & Pen 10/- 1200
2 Tea & Breakfast 20/- 2400
3 Cadbury 10/- 100
4 Pens for Prizes (40 No’s) 15/- 600

Material for Photo Pujan
5 (m’ T, 35‘%0 500
6 Misc. Expenses 700
Total 5,500/-

DIRECTOR

K. E. Society's
Rajarambapu Institute of Technology
An Autonomous Institute
Rajaramnagar, Sakharale, (Islampur)
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Kasegaon Education Society's
Rajarambapu Institute of Technology, Rajaramnagar
(An Autonomous Institute)

Induction Program & Training Program
Organized by Administrative Office

on 315 December, 2022

Program Schedule

Ti
SN Details Resource Person me
1 | Welcome and Lamp Lightening 10.15a.m. to 10.20a.m.
Request to Guests
2 | Introduction of Guest 10.20a.m. to 10.25a.m.
Guest Guidance
1. Hon. R. D. Sawant, Secretary,
K.E.S.
2. Hon. S. D. Patil, Member BOG
= 3. Dr. A. B. Kakade, Dean, Research 1D.cb8.1. To 120065,
& Development
4. Mrs. S. D. Patil, Registrar &
Resource.Person
Mrs. S. D. Patil
Workshop on “Administrative : ’
* Practices at RIT” (Induction Program) Hegiothat L EGEF Rl B S0 s
Question — Answer Session Combine
5 with Breakiast 8 Tea 12.30 p.m. to 12.45 p.m.
6 | Activity 12.45 p.m. to 2.00 p.m.
7 | Prize Distribution 2.00 p.m. to 2.15 p.m.
8 | Vote of Thanks 2.15 p.m. to 2.20 p.m.
9 | Tea 2.20 p.m. to 2.30 p.m.

DIRECTOR
K. E. Society's
Rajarambapu Institute of Technology
An Autonomous Institute
Rajaramnagar, Sakharale, (Islampur)
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for Non-Teaching Staff on 31" December, 2022
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Kasegaon Education Society’s
Rajarambapu Institute of Technology, Rajaramnagar
(An Autonomous Institute)

Post- Sakharale, Tal - Walwa, Dist — Sangli, PIN - 415414
Website: https://www.ritindia.edu E-mail : directo@ ritindia.edu

Induction Program (Administrative Prctices at RIT)

for Non-Teaching Staff on 315 December, 2022

Feedback Form
Questions (‘;I:(% Good | Fair | Poor

Q.1) How is the objective of this Induction Program? v
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Q.2) How are the contents of the Induction Program? %
(a1 SR TR Tl FH3f 8e?)

Q.3) How efficient and effective is the execution of the
Induction Program? N
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Q.4) How would you rate your overall experience with this
Induction Program?
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Q.5) Did you understand the Service rules, Attendance and Leave Management System,
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ONE DAY (D \WORKSHOP
ON
“IMPORTANCE OF SELF-MANAGEMENT SKILLS"

08l ¢ Faaat YIEVH

}Date:04”‘]anuary2023 ” gl [ (2"

{Time: 11.30t012.30

Venue: Library Conference Hall

WA L \ N
Coordinator N

Mr. Vishwas Hase
Librarian

fe et

= Dr.Mrs. Swhma Kulkarni

Report

Date:
Location:

ONE DAY
WORKSHOP
ON
“IMPORTANCE OF
SELF-MANAGEMENT
SKILLS”

PART | and PART I

Organized by

No. of Beneficiary: 15 no’s

Beneficiary to:
Co Ordinator:

RE\QISTRAR .

‘ K.E.S..Rajarambapu Institute Of Technology -
Rejaramnagar, Sakharale (Islampur)

4" January 2023 and
RIT, Central Library
Library Staff

Mr. V. L. Hase.

o,

RECTOR
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~ AnAutonomous Institute
Rajaramnagar, Sakharale, (Islampur)




Introduction

Self-management is your ability to regulate your behaviors, thoughts,
and emotions in a productive way. This means excelling in both personal and
professional responsibilities for the benefit of yourself and your team.

Self-management skills help workers stay productive and
autonomous, reducing workplace friction and the need for micromanagement.
With the rise of the rf_lodem hybrid working landscape, improving employees'
self-management skills can be vital for business success.

Why is self-management important in the workplace?

Employees with good self-management skills put less pressure on
managers and leaders. Individuals with good self-management skills are also
reliable. When given a deadline for a task, they will meet it. Without these skills,
workers can be unpredictable.

It goes without saying that having employees who can organise work
and manage thoughts and emotions is good for business.

Soft skills and behavioural skills are also important. Soft Skills are also
seen as transferable skills related to the job performance, whereas behavioral
skills are more person centered. Behavioral skills on the other hand is just an
another term for learning soft skills for redemption and modification of existing
behavior from a place of desired performance and action.

About Activity

Taking into consideration importance of the subject RIT Central Library
organised One Day Workshop On Importance of Self-Management Skills in to
two parts on 04™ January 2023 and 17" January 2023 respectively.

Practising self-management is essential for all, no matter who you are in
an organisation.

Knowing how to practise self-management means you can also share your
knowledge with others in your team.

Objective of Activity ﬁﬁ/
¢ To enhance self-management skills into our staff.

*) Increase efficiency of staff.
.. DIRECTOR
———— To help them to create work life balance. K_E. Society's
GISTRAR jarambapu Insttute o
o Rajarambapu Institute of Technolo
(ma , . gy
KE.S. Rejarambapu Institute Of Technology - An Autonomous Institute

Rajaramnagar, Sakharale (Islampur) Rajaramnagar, Sakharale, (Islampur)




Summary
Taking into consideration importance of the subject RIT Central Library

organised One Day Workshop on Importance of Self-Management Skills in to
two parts on 04" January 2023 and 17" January 2023 respectively.

Mr. S. S. Chavan, Mrs. P. V. Hase, Mrs. A. V. Bhosale and Mr. A. B. Khot
was the resource person for part I sessions.

Mrs. A. V. Bhosale explained about Discipline. She explained in detail
about Discipline. What is discipline and how we follow discipline in workplace.

Mrs. P. V. Hase explained important part of working place that is
Teamwork. She explained what is team work and importance of team work.

Mr. S. S. Chavan explained about best practices of library and how we use
self-management skills in doing best practices in central library. Mr. P. R. Patil,
and Mr. A. B. Khot also talked about some self-management points.

Overall all the speakers explained examples of self-management skills ie.
Stress Management, Time Management, Organisational Skills, Self-Motivation,
Accountability, Adaptability, by ppt and taking management games, which is
very useful in day to day life for personally and for work place also.

Programme was ended with the vote of thanks by Mr. M. B. Dange.

In Part I on 17" January 2023 Mrs. S. S. Chavan., Mrs. U. A. Pawar, Mr.
R. R. Belwalkar and Mr. V. B. Gondil was the resource person. They enlightened
about Soft skills and behavioural skills at work place.

Mrs. U. A. Pawar explained Deep Breating, Know Yourself, Goal Setting,
SWOT analysis, Professionalism and Proper Workplace Etiqueits.

Mrs. S. S. Chavan explained about Communicat ill, Time

Managgment and Goal Setting Skills deeply. ‘ IRECTOR
. cco: = o a R .QOUC*"S
R ESTRAR Rajarambapu Institute of Technology

KE.S. Rajarambapu Institute Of Technology An Autonomous Institute
Raja amnamr Sakharale (Islampur) Rajaramnagar bakhafafe ('S'vmﬂ i)







All The speakers explained very well by using ppt. about the importance
of soft skills in our daily working and in personal lite also, and how can develop
it personally.

Programme was ended by vote of thanks by Mrs. S. N. Kekhalekar.

Mr. Hase V. L. appreciated all the speakers.
Librarian Mr. V. L. Hase guided all Library Staff for the success of this

activity.

(/\/V/\ -
s
<~ Co-0 dinator Director
Mr. V. L. Hase Prof. Dr. Mrs. S. S. Kulkarni
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DIRECTOR
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kapil mandavkar <kapil.mandavkar@ritindia.edu>

RAJARAMBAPU INSTITUTE OF TECHNOLOGY

LinkedIn Training meeting link on "Talent Insight Model"
1 message

sagar pawar <sagar.pawar@ritindia.edu> Wed, Sep 21, 2022 at 6:27 PM
To: Sagar Shivajirao Patil <sagars.patil@ritindia.edu>, kapil mandavkar <kapil.mandavkar@ritindia.edu>, Pranita Rakesh
Shinde <pranita.shinde@ritindia.edu>, parth.hajare@ritindia.edu, Amey Gaurvadkar <amey.gaurvadkar@ritindia.edu>
Cc: "Dr. Sachin K. Patil" <sachink.patil@ritindia.edu>, Sarika Dushyant Patil <sarika.patil@ritindia.edu>, "Dr. Lalitkumar
Jugulkar" <lalitkumar.jugulkar@ritindia.edu>, abhijeet shah <abhijeet.shah@ritindia.edu>, "Dr. Mrs. sushma Kulkarni"

<sushma.kulkarni@ritindia.edu>

Dear all

I am sharing herewith the link for tomorrow's LinkedIn Training meeting link on "Talent Insight Model"

Timing 10:00 am to 10:45 am
https://linkedin.zoom.us/j/9819732521?pwd=0GV4MWRIRjgyVmw1TVNFYTBaWWJQUTO09

Please join the meeting on time and use seperate node(Laptop or Desktop) for hands on training.

Thanks and Regards




Kasegaon Education Society's
Rajarambapu Institute of Technology, Rajaramnagar
(An Autonomous Institute)

“Training Program on LinkedIn Modules”
on 215 September, 2022

Details of various modules of LinkedIn

S/N Particulars
1 LinkedIn Talent Insights module
2 LinkedIn Recruiters module
3 LinkedIn Job Slots module
4 LinkedIn Learning module
5

Promotion of Institute LinkedIn page

4>




Kasegaon Education Society's
Rajarambapu Institute of Technology, Rajaramnagar

Online Training Program on “LinkedIn Portal and Modules”
on 21°% September, 2022

Report
The Online Training Program on LinkedIn Portal and Modules was conducted on 215
September 2022. This report provides an overview of the program, its objectives,
activities, and feedback received.

Objectives of the Staff Induction Program:
e To provide detail information about each Modules
e To allot responsibility for each Module
e To get maximum benefits from the Modules

Resource Person: Mr. Anup Menon, Regional Director — LinkedIn India

Time: 10.00 a.m. to 10.45 p.m.

The detail information and training was given by the resource person on the following

modules.

SN LinkedIn Modules

1 Talent Insights module

Recruiters module

2
3 Job Slots module
4

Learning module

10 faculty and staff had participated in this training program. The Training program
received positive feedback from participants, with many expressing gratitude for the
practical tools and information shared.

Prepared and submitted by -

Mr. Kapil Mandavkar Mr. Praéash Patil

Administrative Assistant Head, Establishment Section




