Bill Process for Submit to Account Section

1.3 Travelling Bill
a) Fill Up Full Information of T.A. Bill

b) Attach original ticket ( S.T. Ticket, Railway Ticket, Travels original Ticket, Air
Ticket with boarding pass)

c) Local Conveyance mention local travelling details on travelling bill

d) Grade Pay

e) Actual time of arrival &Departure

f) All information for D.A. on T.A. Bill and fill up D.A. For applicable period

g) Forward through H.0.D/In charge Sign. With Online cash book entry & H.0.D
Passing.

Grade Pay Rs.

K. E.Society’s

Rajarambapu Institute of Technology, Rajaramnagar
Travelling Allowance Bill veNe.____

Date : / / 20
Account Head o =  _
Note - 1) All entries in this bill should be filled in before claiming payment
2) The person preparing the bill should get this bill counterisigned by the head of Depaftment
1) No. claim for the payment of travelling and halting allowence will be enteratained after the
lapse of six moths from the date on which it was due

Name of person

Designation _

Purpose of journey _

Travelling and halting allowances are due to me, Rs Ps
Dates of business

From Date Time of To Date Time
(Place) Departure Place of arrival

Total

| hereby declare that no travelling allowance

Certified that the Journey of the person from any public or semipublic authority for a part
preparing the bill was authorised by me for the or the whole of the journey in respect of the
purpose started above abave bill has been claimed by me
Date | have travelled via

| further declare that | have travelied by

Head of the department First/Second Class/S.T. Bus/Own/Hired Car /
Own Scooter / Motor Cycle and Registered No
Pa > scelve
wyment Recelved there of is and | will
/== perform the réturn journey in the some manner

I or by . e —

t slgnature - —
PASSED FOR Rs =}

Signature of Claimant Rupeoes

Date
Accuuntant Principal

{(Note - Rates relating to Travelling & Halting Allowances are as shown on overleaf.)
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RATES -
0.111

)

()

0.112

(2)

a) When the place of registered address of a member/person is connected by rall he/she
will be paid one first class rail fare each way, on signing & declarstion to the effect that he/
she travelled by 1 st Class by rail and the details regarding the Sr. No. of the ticket and the
date marked on it mentioned in the remarks column of the TA. bill or the money receipt for
payment of first class rail fare is produced failing which the ciaim DYL‘G for payment

on the basis of fare of 2nd class Express/Mail Passen I rail He/She will
also be paid admissible D.A. for the peroid of a | istered address
In addition to the above reservation cha sl charges will be paid to a

for which he / she Is énlitiled on his / her signing a declaration that he / she has actually
travelled by own or hired motor car. In addition he / she shall also quote the reqistration
number of own motor car produce the receipt for hired motor car, failing which claims

will be admitted of payment on the basis of I class Express / Mail / Passenger railway

(b) When a member of person travels by ST. bus / Luxury Bus / and signs a declaration on
that effect, he / she will paid on S.T. Bus / Luxury / fare each way Including reservation

charges, If claimed, plus admissible D.A. for the peraid of absence from his / her registerad
address,

The rates of dally allowance shall be as under-

am| o T aeEd fewelt qad, | demdver/ | Rerelte/ R T

T S SR wrerwn o, | o | oourdm | e e
qam ¥3 A TTAR, B | 3-uf me | -l wgd | e/

3 4 5 6 ki

s
|
R [ 7) +.6600 @ warge st w77 %,8900

) %.8900 ¥ g wiftrw anfoy gey
e Soft +(HAG+aeR) 325 200 160 130

290 180 140 120
o awft

o

e w6600 dam ot

#) W.5400 TR Stftees w7y 250 180 140 120

¥) ¥.4400 T A AW A FSA00 | 225 150 140 110
qa writ

s | ot | 30)%.4200 7 ®,4300 210 130 130 10
ol [ 9)e.a200 dur ot 160 125 125 100

Note :-Da

ily aliowance at full rate shall be admissble every 24 hours of absence, payment of

fraction of 24 hours being regulated as under

CLASSIFICATION OF CITIES
1) DA, at 'A-1 Class Cities = Brihan Mumbal (UA), Calcutta (UA), Chennai (UA), Dethi (UA)

2)DA. at

3)D.A. at

0.122

‘A Class Cities Rates - Ahmedabad (UA), Kanpur(UA),Bangalor(UA),
Pune{UA) Hyderabad(UA)

‘B-1 Class Rates « Bhopal, Madurai (UA),Combato.re(UA).Nagpur(UA),Indore[UA).
Palna(UA),Jalpur(UA).Sura!(U.A),Kochi(UA).Vododara(UA),
Lucknow(UA),Vishakaaamam(UA),Ludh'ana,Varanam(UA)

Duration of absence D. A,

Upo 6 hours 25 % of the admissile rate
610 12 hours 50% of the admissible rate
More than twealve hours. Full D.A.

The travelling allowance bill forms will be filled in, In at respected by claimants only.
in no case, the bill forms will be filled in by the office on behalf of the claimants
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1.4 Voucher

W F Soowty

Rajarambapu Institute of Technology. (UG) (20198-2020)
Raparamnagar. Sakharale (Istampur), Tal Watwa, Dist Sangh. PIN. 415414

Date
To
The DIRECTOR,
Rajarambapu Institute of Technology. (UG) (2019-2020)
Please armrange for a NEFT/RTGS/D D./Cheque/Cash of Rs
{In words Ra. )
in favour of
B4l No. Dated
Particulars

The above amount |s Debited / Credited to

INCHARGE HEAD OF DEPARTMENT Section Head Accounts Office
Name
Cash Bock No - DEPT Date

(A) Recurring Expenditure
1) Original Bill
2) Online Cashbook Entry and Voucher with all information required
3) Material Received Signature with name
4) Mode of Payment. Cash/Cheque/DD
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5) Consumable register entry

DepastiiCmt: oo eeeernneranae-
Received Material/Coni~
Specifications in good .
Dead Stock / Consumal -

Page No.: .................

MNamma of
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1.5 Capital Expenditure
1) Requirement Sanction letter Xerox

1 3 /_ﬁlf)
- " REQUIREMENT FOR LABORATORY EQUIPMENTS 7'1- 2

Jame of the Dept C,_L‘;“;‘%E,Vls.)n_‘;q*ﬁfg_bjﬁb.u\‘.:lrr.mcm No (For OMce ues)
To Date zg/y/?olz}

Chatrman
Govaming Councii
Rajarambagpu Institute of Technology, Rajaramnagar,

Sub. ;| Parmission for procuring Compt L_}"C’(S s kesy Lcm)( Mowule. e

7 ¥
- for TP U S .
Ret —
Sir,

Foilowing Equipmeant is required for % - *E}_QF‘-}"‘ x "f‘),"(\f,gé’mpb}ﬁ,!‘.‘-}?,-, ‘jJ.G, .
Tha Equipmant purchase s under _ :
Name of the Laboratory D Ly B et 7_CQKQP‘5&BLY_L_% ._C_L) G .>
Details of Material

Sr. No. 052;1‘:?{‘2‘5\‘::’;):”::::;_\?5 List of Suppliers ‘;’;\'pprcr Rate Oty if\Dc:o: cost
1 D! or-}.‘r_\en 2490 ~ yoLt:\ mnn;u_r\'v B24000/~ 1o 3"_:'0.0(.»-3/—
sunaly
2 L J
2 Key board e o= h@ < sooof—
3 mause e @,_5@!- 10 2("”"/—
s}
4 Earphone v e joof- 20 2200/~

Budgotary dotalis ?S Ef ;5 Torad 2,2 n“dc‘-l],
1. Amount sanctioned Rs. — 0 IS vo | - 2. Amount utitized Rs =

Plaase sanction permussion for slaring procadurs for procuring matertal
& F f q Thanking you

Yours falthfully ".ﬂ'-— -
2116

( Pref. p- 8. ‘:a’g:llf y

__ame of the In-Charge
= - P ey ~
Remark — o6 e ol 7’(-!- (2 G Acadony'e (#“.}A & o n{f{ﬁ
pPavprs—<_ VHO’:- &
@

Dept of__ ,C_:‘ l«'ll

Forwardsa

R sornnsndad

Remark

PFTES

tincipal -

Farmiltsd o stanrt purchase procedure

oA U‘-'}A/

\g“\ﬁ w\\q >~ . 2/.7_’ .Y
Member Member p Chairman

Purchase '_ ommitiee Purchase Commilles Purchass Commities Purchase Co

mmittee

Beabe— 1414012014

\ &, -’v:fl.-rp.-)(.

L = P | ("M\»\f.c,q_tqv Lewds

Dieant 5w

Pleos— preiow ;;J,, AL ConA P toT s PP R ) 6_64‘1A.L-|/;“(’
I Mo bt sent e vrqudveal  Fav Lexdy, # -
dbessng ploss
1Y Pede Cool € N

2

TR . Puo=

- Sl Vel pouel) For 2 16 post (fart g
ek e owwnr ¢ h{ow ’
T @@
bakbrergy o« @

Y nu,“‘\| cownzidev ,.",,, NN E

uns foatldualy

:gy”

rv)q oy

":ﬁl—xn-l""-’\

Lot Tnheharaes (Compy- (ol
ciuil v < A b PR |

©.o@ .5
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1.6 Comparative Statement

. Computers {Comparative Statement)

 Na | OeLcrigeiann Brane ‘ Qry l ITGAote l Vewtrag aardy ’
PELL OFTIPLEX 3020 sniel™ 21 guiiaiation Coe 15 $198 10wl Cove. 3507 MO T AD b woAiD 4450 ‘ "
WV (AN w2) DORD @ 600N l ' l 1 ‘
AP 2200 RPM 8" SATA Ml Drive | :
B0/ WA Octun |
K1 Chipsme AMothur Bos
Atec) Myted® ¢ Fptecs 4GO0 (weth sty CIUs) ’ o l , I — l Sabod M___'
vt K TL1S1GD Erhormet LAN 10/100/1C
155 Widws " MO with LED bach it | \
|Interned e s Audila Sgacabnr '
Micrasoft Windows*s st ' ' I
Mt wwr Chasss » Ylanatardd SOW TR
et SN arss s | } |
. ‘-'- l"‘!‘l'l’".‘{"l"l_' o\ b 0% ‘ 43000 LLETE ¥
|PELL OFTILEX 1020 naal® $1h yunwiation Coww™ B 45 70 Prece ser (il Covm, B Cache, 3 20 [ ’ ¥ l

| £1adaa) LECOMME DORIL Mermury '
‘ 7200 RPRE 35" SATA Havdd Ovive '
et ¢ Crrgrut Mother Baser '
luu..,...,n.-. HO Graphics 4600 (withs sedect CIMz) o ‘ ' €120 EOCH A7z
MEngrated Raalted ITLE1% 160 ¢ t LAN 10/'100) 100 |
' - = Optical Munse o) @@ ' '
¥ Wit LED trmciigiv X& ‘

it il Bussmess A oakey

Microcaft® Win,
Al Tower € it a(GC
. SIS UBLNTL® 37 08 Lo Spe .

20 Woumaor (181, B8 SAN) A1l

[ a1

s | g [
v tdlin

: e/ rz A5 /

P mibiens

4. UPS (Comparative Statement) | oy 2||u.-'-.év~n-¢‘ it

| Beuest
Descriptinmn } | $
| Seme
e T Lol AV o Moo e Vo | sT™ | " 3
| - il Bt ot Weall e b g : | - -
| ! |
1 i |
{ |
|
|
- . {
"n S g |
.
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8. Networking Components (Comparative Statement)
| L e 1 [ T
! - [Possben (€ opymr] GRODCaw & LAN 1 wite

* Phare  aghe (3 eyrreme ok

~
-
- 8 - -

»

_—

wx '

"l
’ }‘; = !
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1.7 Purchase Orders

: 1 - K<E:Society's : : .'
Rajarambapu Institute of Technology
= An Autonomous Institute, L—Eﬂ‘ém,
if Uni , Kothapur. : .
e o bsm;ﬂ YR ok Engineers (India) Kolkatta; TEQIP Phase -l Funded,
Approved by AICTE, New Delhi, Govt of Maharashtra.
eah [ 1482] 2018 Daw: L& (el sl
ReERITLM PURCHASE ORDER
To,
FORETEK MARKETING PRIVATE LIMITED
/ 801, 1°" CROSS , 77 MAIN, HALSECOND STAGE,
BANGALORE -560008 INDIA.
Sub. : Requirement of Vibration Meter.
Ref.: You're Quotation dt.04/01/2018 and FB/24573~ReVOl
Sir, - .
As per the quotation cited above, hereby you am'iqformed g ¥ the Vibration Meter
as detailed below gs per terms-and conditions ofsupply giyen'
i . ﬁ,: Model/ Description . Oty. Unitanﬂce in
10040000 @@
VM25 Vibrati / Temperature Meter \
Instrument, VMID-vibration sensor KS821,
with spiral cable, sample of VMID—me‘asuﬂng 1.81,560.00
01 points, USB cable, headphone ada er, 01
| calibration certificate, instructj manual,
g plastic case,
Includes:
, VM2x Measurement Datg Base software license
|
. GST @ 18% 32026.50)
Special Discount to RIT Islampur offered during Negotiation meeting on
Jan 02™2018 Discount 2% 635.00
TOTAL (Inclusive of Tax) 209951.00 L
/ (Price in words: Rs, Two Lack Nine thousang Nine hundred fifty one only,

The supply should be made within 8 to 10 weeks, to H.O._!); Mechanical Engincering dept,

12 AN ,
- K/’ - . WL \\f/v
,) Director,
%R LT, Rajaramnagar

i India, Cell : 09970700700
} ar, lsiampur, Dist, Sangll, Maharashtra 415 414, 707!
g ﬁfgpgg‘sz 220326, 221001, Fax: 491 3330 220989, E-mail : director@ritindia, edy
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Kasegaon Education Soclety’s

Rajarambapu Institute of Technology, Rajaramnagar
(An Autonomous Institute)

Post- Sakharale, Tal, Walwa, Dist. Sangll. PIN - 415414 (Maharashtra)
Website: wwworitindia.edu. E-mail: director@ritindia.edu

Terms and Conditions:

Your Quotation 04/01/2018 dated, for the Vibration Meter specified, has been secepted,
subject to the conditions under you are fendered to the extent of the quality and on the
terms as to delivery of specified therein, Any clause, condition or term in your quotation
which is inconsistent with the terms and ‘conditions of this Purchase Order shall be void
and of no force and effect, '

2. Please quote in all letters, invoices, otc, the number and the date of this Purchase Order.

9.

Delivery period is up to 8 to 10 Weeks only from date of this P.O. No extension shall be
given for supply. In case of delay more than the period specified in the quotation, order
shall be automatically cancelled. The

accepted prices are fo T, Rajaramnogur
(Mechanical Engineering Department)' with the tr 'tr ht and Insurance
charges to be born by the supplier. The total I3 R, 209951.00 (Price in

f
words: Rs, Two Lack Nine the mrcd fifty one only,) for delivery at
destination comes to Me ring Department, RIT,, Rajaramnagar, YOU
SHOULD NO' E EQUIPMENT IF THE COST EXCEEDS THE
AMOUNT.

Payment will be released immediately after the receipt of the material as per the
specification & quality.
Bills should be sent in quadruplicate along stamped prereceipt, in the name of Director,
RIT, Rajaramnugar, A/P- Sekharale, Tal. Walwa, Dist. Sangli 415414,
The supplier requires to supply the Vibration meter exactly as per the specification and
will be responsible to replace and take back the defective supplics at his risk and cost.
The decision of the Director, RIT, Rajeramnagar shall be final as regards the
ucceptability of stores supplied by the contractor and Director, RIT, Rajaramnagar shall
not be required to give any reason in writing or otherwise at any time for rejection of the
goods
All legal disputes are subjects to the jurisdiction of Islampur Courts only.
This Purchase Order is issued subject to the acce i&q\tcm)s and conditions stated in
this Purchase Order within seven days after rec g \

-

= Director

Rajarambapu Institute of Technology, Rajaramnagar

A
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1.8 Material entry in Fixed Asset Register with In charge &
HOD sign and Central Deadstock

|re a8 e P avv'c'ht‘ LA R COAA L Aoy = cets) 6»_;-9\1
- ea bt sevle & Ve wul ve o) v ex it -
SIS D U S S ’ . o
Pecd e Coal < =2 o

TWe R+ Baovam

Sawd e ln poaane) Fov @@@gﬁ; ania
™ el e ovian e (‘Hﬁ'm@® “ =ac 3

\ U Jp (o

@ 1 CEwRYD
RER-0 \ = ek v,

~

P\eaose > \-z'iw(‘\ \\J C o= (l.z-rv -(o«—v LA

Installation , Commissioning & Training Report

INSTALLATION REPORT

Qther Contaces. mvoice Dale Warmanty E On
El'\\’l
e I J 1

ADmn Date "

Customer Name

Address

Phane Na

Email EngineergName:
VAT TIN

ltom Hiw Detalis/make/configuration Manuals Drivers

Computer System
Monitor
Modem

urs
Scanner

Printer

Licence Software

Dnver CD

Manual Details

g0 Status Working Enviornment

[AXCg -] I ordeted spotifications & weeking propetly \

Customer's Bgnature

Ergnger’s Remare

(Enpriers Signature
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3.9 Training Staff List
Department of

Attendance Sheet
\\'urk.shup on

SrNo Roll No Name of Student

||~ | |A|&s|w]te

)
(
RS L
Al
m

2. Online Cash Book Entry and Voucher with all information
3. Mode of Payment Cash/Cheque/DD, Party Name, DD Payable at ,For
RTGS Bank Name,IFSC Code, Branch Name Code
RTGS DETAILS

Name of the Beneficiary M.S.E.D.Co.Ltd

Beneficiary Bank Name Bank of Maharashtra

Beneficiary Branch Name | Vishrambag Sangli

Beneficiary Bank A/C No. 20099000007

Beneficiary IFSC Code MAHB0000519
Bank Code Branch Code: 0519
Beneficiary’s Address Vishrambag Sangli
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1.10 International Purchase
1) Original Bill

':-::n ”':_Mt;-
;lﬁl“

0 YOG mm'

AA

INTL PRIORITY

T iy iy d [ st
_'.l.k‘ \»fjl

\,*g' Gt N HSN sou

W l[l WY

i‘w [
T 'w‘ ‘?!‘f‘('}

Wﬂ"'ktﬁ".:l!’)ﬂl'
A reoeg e A
CONSINEE 0OPY . 218 wm.n
t 7ok e prvied Sige 0wy 'A-‘

—‘)1 -y tt‘sf pouciiod ¥ B v
ey

W soret

a we [ Tows | Sen W l mased —T”;-‘-o -TV*M—._‘
’ ..:. 1 :__..E ..-.:.’l;: oy © /m ‘L.~' ——

Torm Mo 000
[Bew snrmude (1) of rede 21AN

Indormation W be preeided coder e ectn (1) of enction 30 o wud stan () of section

Ihe Tnmmetan At 1861
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3) Party Name, Bank Name, Account No, Bank Code,

Currency & Amount Beneficiary Name, Address & Account No. / IBAN
Mechanical Simulation Corporation,
755, Phoenix Drive, ANN Arbor, Michigan,

USD 1800

United States of America - 48108

Account No. 1850611409

Beneficiary Bank Name, Address & SWIFT / Sort Code

Purpose

COMERICA BANK

101 NORTH MAIN ST. SUITE 100,
ANN ARBOR, M1 48104

SWIFT CODE : MNBDUS33

BANKNUMBER: 072000096

Academic Instruction Purpose

Foreign Bank Charges OUR / BEN / SHA
4) Material Export serial No
N “
Notes
X - ’
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